How to place a movie still in a Word document using the campus computer system.

The two methods I use are as follows:
1. From a DVD.
    a) Run the DVD on Cyberlink Power DVD player.

    b) Press ‘Pause’ at the moment you wish to capture.

    c) Click on the small camera icon to the right of the circular ‘Play’ control.

    This captures the image and stores it.

    d) Come out of the DVD player and go to your Word document. Place the  

        cursor at the point where you want the corner of the image to be located.

    e) Click on Edit and select ‘Paste.’ The image should be transferred to the 

         document.
2.  From a Web Page
     f)  Locate the required image (Google Image is excellent for this).

     g) Right click on the image itself and select ‘Copy’. 

     This captures the image and stores it.

  Now proceed as in d) and e) above.

The size and location of the image can be modified after transfer.
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